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ITonoxenue 06 oTaene 3aKYIIOK

Pa3zoen 1. Obugue nonoxenun

1.1. Hacrosmee ITomoxxenue 06 oTaese 3aKyloK rocyJapcTBEHHOIO aBTOHOMHOTI'O y4pe-
XIEHHUs JIOIOJIHUTEIRHOr0 obpasoBanus HoBocubupckoi obnactu «OO1acTHOM LEHTP pa3BH-
THsL TBOPYECTBA JeTel U roHoImecTBa» (nanee — Ilonoxenue, Yupexnenue, OTaen COOTBETCT-
BEHHO) OIIPeJIeJISIET €€ CTPYKTYPY, OCHOBHBIE 3a/1a4H, IIPaBa ¥ OTBETCTBEHHOCTb.

1.2. Otnen B cBOeH JAEATEIBHOCTH PYKOBOJACTBYETCS TPYAOBBIM 3aKOHOJATEIBLCTBOM
Poccuiickoit ®enepani 1 MHBIME HOPMATHBHO-IIPAaBOBBIMHM aAKTaMH, COJIEPIKAIIMMH HOPMBI
TPY/I0BOI'O IIpaBa, Y CTaBOM y4YPEXICHHs, I0OCTAaHOBJICHUAMH, PACIIOPSHKEHUAMH U HHBIMH HOD-
MAaTHBHO-IIPABOBBIMH M HOPMATHBHO-METOAWYECKMMH JOKYMEHTaMH, perjlaMeHTHPYIOIINMHU
nestenbHOCTh OTHena, u HacTosmmM [lonoxenuem.

1.3. JlesarensHOCcTs OT/IENIa HAIIPABJICHA HA PELICHHE BOIIPOCOB, CBA3AHHBIX C obecreye-
HHEM 3aKyIOYHOM JeSTETFHOCTH YUPEeK/ICHUS B COOTBETCTBUH C TPEOOBAHUAMH JICHCTBYIOLICTO
3aKOHOZATEIbCTBA.

1.4. OTaen HEmoCpeACTBEHHO MOMYMHACTCS AUPEKTOPY YUPEXKICHHsS, 3aMECTUTEIIIO JIU-
pekropa (10 aIMHHACTPATHBHO-XO03SHCTBEHHBIM BOIIPOCAM).

1.5. OTaen He ABIAETCS IOPUIMYECKHM JIMIIOM U BBICTYIIAET B IPaXKIaHCKOM 000pOTe OT
HMEHH, 110 IOPYYEHHUIO U 10 OTBETCTBEHHOCTBIO Y UPEKICHUS.

1.6. HermocpeACTBEHHOE PYKOBOJCTBO OTIEJIOM OCYIIECTBIIAETCS HAYaJIbHHKOM OTJEIA,
KOTOPBIN HECET OTBETCTBEHHOCTH 3@ PE3YJIbTAThI €r0 JIESITEIIBHOCTH M PYKOBOACTBYETCS JOJDK-
HOCTHBIMH 003aHHOCTSMH, JIOKAJTbHBIMH aKTaMH Y UpexICHHUs U HaCTOSAIIMM NosoxeHneM. Ha-
3HA4YEHHUE Ha JOJDKHOCTh ¥ OCBOOOXKIECHHE OT OJDKHOCTH, OCYINECTBIIAECTCS IIPUKA30M JUPEKTO-
pa VupexIeHWs [0 COIVIACOBAHMIO C 3aMECTUTENEM IMPEKTOpa (II0 aJMHUHHCTPATHBHO-
XO035AMCTBEHHBIM BOIIPOCAM).

1.7. Pacupenenenue o0s3aHHOCTEM 1 00beMOB paboT Mexay paborHukamu Otaena ocy-
IIECTBIISIETCS HAYAIBHUKOM OT/IENA M 3aKPEIUISIETCS B TPYAOBBIM JOroBopax pabOTHHKOB, pac-
HOPSHKEHUSX U IIPUKa3ax 0 Y UYPEXKICHHUIO.

1.8. Ha mepuo OTCYTCTBHS HadalbHUKA OTAENA (OTIYCK, 60JI€3Hb U JIp.) €ro 00sA3aHHO-
CTH BO3JIAraloTcs Ha MHOro paborauka Otena, KOTOPbIH IPHOOPETAET COOTBETCTBYIOLIUE IIpaBa
1 HEeCET OTBETCTBEHHOCTD 38 HEMCIIOIHEHUE 0053aHHOCTEMH.

Pa3zoen 2. Ocnosnble yenu u 3a0aiu omoena

2.1. OcHOBHO# 1EenbI0 AesTenpbHOCTH OTaena sBisercs o0ecledeHue 3aKyloYHoH Jes-
TEJILHOCTH YYPEXkKICHUSI B COOTBETCTBUH C TPeOOBaHUAMH ACHCTBYIOIIETO 3aKOHOIATEIbCTRA.

2.2. 3agauu Otzena:

- obecrieyeHre mpolecca 3aKynovHbIX mporeayp (c6op morpebHocTH, pazpaboTka (o-
rOTOBKA) JIOKyMEHTAI[MH, pa3MelleHHe 3aKyloK, II0ABEICHHEe HTOTOB 3aKyIIOK, 00€CIeYCHHUE 3a-
KJIIOUYEHHs JIOTOBOPOB II0 pe3yJIbTaTaM 3aKyIlOK) B COOTBETCTBHHU C JEHCTBYIOIIMM 3aKOHOJA-
TEJILCTBOM;

- OCYIIECTBJIEHHE [IAHUPOBAHUS 3aKyIIOK TOBApOB, paboT, YCIIyT;

- IPOBEICHUE MOHUTOPHHTIA 3aKYIIOK;

- popMHUpPOBaHHUE IlIAHA 3aKYIIOK Ha OCHOBAHWHM IIPUKA30B W/HIM CITyXKEOHBIX 3aIIHCOK C
NPUIOKEHHEM TEXHUYECKOTO 3aJaHUsl U CMEThl M/MIIM HE MEHEE TPEX KOMMEPUYECKUX IIPEUIo-
JKEHUH;

- OIpeJIeJIeHHe TIOCTABIIMKOB (MCIIOJIHUTEINIEH, TOIPAAIMKOB) YEpe3 IPOBEJECHUE KOHKY-
PEHTHBIX Ipoleayp (KOHKypC, ayKIMOH), 3allpOCOB KOTHPOBOK, 3aIIpOC IPEUIOKEHHH, a TaK ke
pasMelleHHs 3aKyllOK Yy €IMHCTBEHHOIO IIOCTAaBIIMKA, B T.4. IIyTEM Da3MEINCHHS 3aKyllOK B
SIIEKTPOHHOM MaraspHe C LEJIBIO 3aKJIFOUEHHUS JIOTOBOPOB YUPEXKIEHHS Ha IIOCTaBKH TOBApOB,
BBIIIOJIHEHHS paboT, OKa3aHUsl yCIIyT;

- HOArOTOBKA U c/Jjada (pa3MelleHre) OTYETOB 10 HTOTaM 3aKyIIOYHBIX IIPOLENYD;

- [IpeCTaB/ICHHE HHTEPECOB YUPEXKICHUS B KOHTPOJIUPYIOUUX YUPEIKICHUIX (aHTUMO-
HOIIOJIbHAS CITyk0a, KOHTPOJIbHO-CUETHAs IajlaTa, KOHTPOJIbHOE yIpaBIeHHUE U T.I1.);
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- [Ipe/ICTaBJIEHNE UHTEPECOB YUPEKICHUS B CyAeOHBIX MHCTAHLMUAX M B IIPaBOOXpaHH-
TEJBHBIX OpraHax Imo BOIIpocaM Kacaromuxcs aesrenbHocTd Otaena;

- IOJITOTOBKA OTBETOB HA 3aIIPOCHI ¥ [TUCHMA;

- y4acTHe B IIPOBEpKax YUpexkJICHHUS;

- y4acTHe B MOJTOTOBKE M UCIIOJHEHUH YIIPaBJICHYECKHX PEIIEHHH PYKOBOJACTBA ITO BO-
IIpOcaM OCYILECTBIICHHS 3aKyIIOK B LIEJAX 00€CICUCHHUS JEATEHOCTH Y YPEeK/ICHHS,

- IpeI0TBpAlleHre KOPPYIIIUH U APYTUX 3J0yNOTPeOIeHUH B cepe 3aKyIoK,

- obecreyeHre IJIaCHOCTH U IPO3PaYHOCTU pa3MEIICHHUS 3aKa30B;

- Ka4eCTBEHHasi OpraHU3alisl BCEro KOMIUIEKCa NECHCTBUH, HAIpaBJI€HHEI HA ONpeseste-
HH€ IIOCTaBIIUKOB (MCIIOJHHUTENIEH, MOAPSAYMKOB) B LENAX 3aKIIOYEHHs ¢ HUMH JOrOBOPOB Ha
IIOCTaBKy TOBapOB, BBIIIOJHEHUS paboT, OKa3aHUs yCIIyT;

- pellleH e HHBIX 3a/1a4 B COOTBETCTBHHU C LEJIAMH Y UPEKICHHS.

Paszoen 3. Opzanuzayua deamensHocmu omoena

Oprasu3anus JesTeIbHOCTH OT/elIa BKIIFOYaeT B ce0s:

3.1. OGecneyenne opraHu3aliy pa3MeneHns 3aKyoK B COOTBETCTBHH ¢ [lonoxeHneM o
3aKyIIKe TOBApOB, paboT, YCIyT YUpeKAeHN:

- ITyTeM IIPOBE/IEHHs TOProB B (hopMe KOHKYpCa MM ayKIMOHA B SJIEKTPOHHOH GopMme;

- IIyTeM IPOBEIEHHUS 3aIIpoca KOTUPOBOK B MIEKTPOHHOH popMe;

- 3a11poca IPeUIOKESHHUA B IIEKTPOHHON popMe;

- ITyTeM 3aKyNK{A y €IUHCTBEHHOI'O IIOCTABILIMKA, B T.Y. IIyTEM pa3MELICHHUS 3aKyIIOK B
9JIEKTPOHHOM Maras3uHe.

3.2.Pa3paboTKy KOHKYPCHOM JOKYMEHTAlUH, JOKYMEHTAIMH 00 ayKIMOHE, U3BEIIECHHS O
IPOBEJICHUH 3allpoca KOTHPOBOK, M3BEILIEHHs O IPOBEJCHMHU 3ampoca MPEAIOKEHHH, a Tak ke
M3BEIEHHH O 3aKyIKe Y €MHCTBEHHOrO MOCTaBIIMKa (B cirydae 3akynke cbime 100 T.p.).

3.3. Pasmemenue 3akynok B EVIC, Ha 37I€KTpOHHBIX ILIOIIAAKAX U B JIEKTPOHHOM Mara-
3MHE, B 3aBUCHUMOCTH OT CII0c00a 3aKyIKH.

3.4. Pa3meleHre OTBETOB Ha 3aIpOCHI.

3.5. Pasmemienue npotokosoB 3akynok B EMC 1 Ha 31€KTPOHHBIX ILIOLIAKaX U B JJIEK-
TPOHHOM MarasuHe, B 3aBHCUMOCTH OT CII0c00a 3aKyIIKH.

3.6. IToaroroBka ¥ HalpaBJIeHHE IPOEKTOB IOTOBOPOB Ha moamnucanue IlocTaBimuky
(Ucnomaurento, [Tonpsaauxy).

3.7. Pasmemenue B EVIC cBeieHmii 0 3aKJIIOYEHHBIX JIOTOBOpAxX W CBEJIEHUH 00 MX HC-
IIOJTHEHUH.

3.8.IToaroroBka u obecreueHme 3aKar04YeHus JoroBopoB ¢ [locraBuukamu, Mcnoaaure-
nsamuy, [logpsaunkamu.

3.9. IToaroToBKa JOTOJHUTENIBHBIX COTJIAIICHHUH, COIJIAIIEHUH O PacTOP)KEHHH JOrOBO-
POB, COTJIaCOBAHUE yKa3aHHBIX JOKYMEHTOB C KOHTPareHTaMH..

3.10. IToarotoBka mperensuii k [locraBmukam, Mcnonauressm, Ilogpsaaurkam B cirydae
HapyUICHUs UMM YCIIOBHH JOrOBODA.

3.11. KayecTBeHHOE HCIIOJTHEHHE B YCTAHOBJIEHHBIE CPOKH 3aJaHUM, BEJCHUE ydyeTa 3a-
KYIIOYHBIX IPOLEAYP, OCYIIECTBIEHHE COIVIACOBAHMS IMOATOTOBJIEHHBIX JOKYMEHTOB CO CTPYK-
TYPHBIMH IIOJIpa3/IEICHUSIMH Y UpEXKICHHS.

3.12. Pa3paboTka 110 3anpocy pyKOBOJUTEIEH OTAEIOB IIPOEKTOB JOTOBOPOB U COIJIalle-
HHUM C rocylIapCTBEHHBIMH OpraHaMH, OpraHW3alUsMU pa3IMYHbIX OpPraHU3allMOHHO-IIPaBOBBIX
dopm.

3.13. KoHcynpTupoBaHHE paOOTHUKOB Y UPEKICHHS 110 BOIIPOCAM OCYIIECTBICHHS 3aKy-
10K, Y4aCTHE B PACCMOTPEHUH Kal00, 3asBJICHUNA U BHECEHHUE IIPEIJIOKEHUHM IO BOIpOcaM 3a-
KYIIOYHOU JIEATENIBHOCTH YUpPEeXICHUs, IPUHATHE PEIICHUH [0 pe3yibTaTaM pacCMOTPEHHS B
[IpeJeiax CBOeH KOMIIETCHIIUH.
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3.14. IloaroroBka IpOEKTOB JOKaIbHO-HOPMATUBHBIX aKTOB YYPEXKICHHS U MPEJOCTaB-

JIEHUE UX Ha YTBEPXKACHUE TUPEKTOPY Y UpPEXKICHHUS.
3.15. TlpeocraBieHre B yCTAaHOBJIEHHBIE CPOKH CTaTUCTHYECKOW M MHOM MH(POPMALIUHU O

nesreabHocTH OTaena.
3.16. Pa3zpaboTka 1 BHEPEHHE MEPOIPUATHH 110 IOBHIIEHUIO 3Q(EKTUBHOCTH IIPOBEIE-

HHUS 3aKYIOK U 3aKyIIOYHOT'0 Ipolecca B Y YpekACHUH.

Pasoen 4. Ilpasa omoena

4.1. laBaTb pPYKOBOJUTEISIM OTIEJIOB M CTPYKTYpHBIX IIOApa3/eleHUH Y4UpexIeHus,
JIOJDKHOCTHBIM JIMI[aM 00si3aTeNIbHBIE Ul UCIIOIHEHUS YKa3aHUs 10 BOIIPOCAM, OTHOCSIIUMCS K
xomnereHnuy Otzena 1 He TPeOYIOIIUM COTJIACOBAHUS C JUPEKTOPOM Y UpEKICHHSI.

4.2. Bectu nepenucky o BOIpocaM, BXOJAIIUM B komnereHuio Otaena u He Tpedyro-
MM COTJIACOBAHUS C IUPEKTOPOM YUPEXKICHUS.

4.3. [ToBoauTh B Ipejiesiax CBOEH KOMIIETEHIIMM B YCTAaHOBJICHHOM IOPSAKE II€PErOBOPHI
CO CTOPOHHUMH OpraHH3alUsIMHU.

4.4. 3HaKOMUTBCS C PEIICHUSAMH aAMUHUCTPAIMH Y UpEXKICHUS, KaCAIOIIUMHUCS J1EATEb-
Hoctu Otnena.

4.5. IlpuHuMatp ydactue B MMOATOTOBKE NPUKA30B, HHCTPYKIMH, YKa3aHHM, CMET, JIOTO-
BOPOB U MHBIX JOKYMEHTOB I10 HAIIPaBJICHUIO JesTeabHoCcTH OTAena.

4.6. BHOCHTD Ha pacCMOTpPEHHE JUPEKTOpa YUpeKIACHUs IPEACTaBICHUSA O Ha3HAYEHHUH,
[IEPEMEIICHUH, YBOJIbHEHUU PaOOTHUKOB OTAENA, MPEATIONKEHUsI 00 MX MOOLIPEHHH WM HaJIO-
YKCHUHU Ha HUX B3BICKAHUH.

4.7. BHOCUTD IPEAJIOKEHHUS 10 COBEPLICHCTBOBAHUIO (OPM M METOIOB pabOTHI.

Pa3zoen 5. OmeemcmeenHocmb omoena

5.1. HavanpHHUK OT/iejIa HECET OTBETCTBEHHOCTH 34!

- HaJyIexalee U CBOeBPEMEHHOE BBIIIOJIHEHUE 3a1a4 OT/eNa.

5.2. PaBoTHHKH OTz€NIa HECYT OTBETCTBEHHOCTb:

- 332 HEHCIIOJIHEHUE MJIM HEHaJJIe)Kallee HCIIOJHEHHE CBOUX O0sS3aHHOCTEM B COOTBETCT-
BUH C JIEHCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIHCTBOM M HacTosAIuM [los10KeHueM;

- 3a IpaBOHAPYIICHUS, COBEPIIEHHBIE B IIEPHO]] OCYLIECTBICHHUS CBOEH JESTEILHOCTH, B
COOTBETCTBHU C JEHCTBYIOIIMM TIpa){IaHCKUM, aJMHHHCTPATUBHBIM M YTOJIOBHBIM 3aKOHOa-
TEJILCTBOM,;

- 3a IPUYUHEHHE MAaTepHaTbHOro yuepba ¥ HecoOJIIoieHHe IpaBUi II0 TEXHUKE 06e30-
MIaCHOCTH | MOXKapHOH 6€30IacHOCTH;

- 332 COXPaHHOCTb BBEPEHHOI'O UM HMYINECTBA B COOTBETCTBUH C JIOTOBOPAMHU O MaTepH-
aJIbHOM OTBETCTBEHHOCTH.

Pazoen 6. Bzaumoomuowienua (ciyxicedOHvle céazu) omoena
6.1. Otoen ocymecTBIIIET CBOIO AEATEIBHOCTh B KOOPAMHALMHU C APYTHMH OTIE]IaMU
YupexaeHusl.
6.2. B3aumozieicTBHE CO CTPYKTYPHBIMH HOJAPA3NEICHUSMH YUDPEKICHHS HE JOJDKHO
BBIXOJMTE 3a IIpejiepl komneteHuun OTzena, a Takke IPUBOJUTE K BBIMOJHEHHIO JEATEILHO-
ctu Otaena IpyruMu Hopa3 e IeHUSIMH.

Pazoen 7. H3meHneHnue nonoxcenun
7.1. I3MeHeHus U NONONHEHHUs B HacToswee [TosiokeHne BHOCSTCS IPUKAa30M JUPEKTOPA
'AY 10 HCO «OLPTIulO» no cornacoBauuio ¢ OGimumM cobpanreM paGOTHHKOB.
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